
SMALL BUSINESS STARTUP CHECKLIST
gîƭŠČĺĿŠĳ�î�ċƭƙĿŠĚƙƙ�ČîŠ�ċĚ�ūǄĚƑǅĺĚŕŞĿŠĳȡ�ċƭƥ�Ŀƥ�ēūĚƙŠɄƥ�ĺîǄĚ�ƥū�ċĚȦ�¬ƥîƑƥ�ċǋ�ǛƑƙƥ�ĳĚƥƥĿŠĳ�ūƑĳîŠĿǕĚēȦ�ÀƥĿŕĿǕĚ�
this helpful Small Business Startup Checklist to guide you step by step. You can and will do this! You are 
an entrepreneur, and your business is just a few steps away from launching. Remember, if you need help 
along the way, that’s what Emerge is here for. Check out more resources at www.youcanemergenow.com.

1. Identify a Problem & Create a Solution: Develop Your Business Idea/Concept

2. Establish your Business & Personal Goals

3. Seek assistance (resources, coach, etc.)

4. Research the Industry

5. Identify your Customers & your Competitors

6. �ŠîŕǋǕĚ�ǋūƭƑ�¬ƥƑĚŠĳƥĺƙȡ�ØĚîŒŠĚƙƙĚƙȡ�~ƎƎūƑƥƭŠĿƥĿĚƙ�ʁ�¹ĺƑĚîƥƙ�ȱ¬Ø~¹Ȳ

7. Break down the Financials (determine start-up costs then assess what you 
have vs. what you need)

8. Choose your Business Name & Location

9. Prepare a Business & Marketing Plan

10. Choose an Accountant & Lawyer as necessary

11.  ĺūūƙĚ�î�GūƑŞ�ūĲ�~ƑĳîŠĿǕîƥĿūŠ�ȳgĚĳîŕ�¬ƥƑƭČƥƭƑĚȴ�ĲūƑ�ÞūƭƑ��ƭƙĿŠĚƙƙ�
ȳ¡ƑūƎƑĿĚƥūƑƙĺĿƎȡ�¡îƑƥŠĚƑƙĺĿƎȡ� ūƑƎūƑîƥĿūŠȡ�sūŠƎƑūǛƥȴ

12. Register Your Business Name

13. ¬ĚČƭƑĚ�ÞūƭƑ�¹îǊ�TēĚŠƥĿǛČîƥĿūŠ�sƭŞċĚƑ�ȳ/Tsȴ

14. Set up your Business Checking & Savings Accounts

15.  ƑĚîƥĚ�ǋūƭƑ�gūĳūȡ�ØĚċƙĿƥĚ�ʁ�¬ūČĿîŕ�qĚēĿî��ČČūƭŠƥƙ

16. ~ċƥîĿŠ�ƥĺĚ�îƎƎƑūƎƑĿîƥĚ��ƭƙĿŠĚƙƙ�gĿČĚŠƙĚȳƙȴ�îŠē�¡ĚƑŞĿƥȳƙȴ

17. Apply for Grants and/or Business Loans or Line of Credit as necessary

18. ~ċƥîĿŠ��ƭƙĿŠĚƙƙ�TŠƙƭƑîŠČĚ

19. ¬ūŕĿēĿĲǋ�ǋūƭƑ�¹ĚîŞ�ȳƎîƑƥŠĚƑȳƙȴȡ�ĚŞƎŕūǋĚĚȳƙȴȡ�ŞĚŠƥūƑȳƙȴȡ�îŠē�ūƥĺĚƑƙȴ
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